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ITEM # DATE BY ITEM PRIORITY ACTION TAKEN COMPLETE

1 TBD DD DEFINE COMMERCIAL RECREATION Pending

Part of Recodification

WORKSHOP: Cluster Ordinance needs work
DD       USABLE OPEN SPACE

      RETAIN ROAD FRONTAGE (Buffers)

      TRAFFIC STUDIES

3 Staff HAT - Highest Annual Tide 
5 In context of climate change

TBD Staff Sign ordinance changes: 3
Staff is working on smaller changes

Message boards/internal & external lights & timers Will come to Planning Board when ready

Window/A-frame & portable signs/banners

Sign character/appearance/administration & enforcement Recodification will address larger issues

6 TBD Staff Parking strategies for Foreside 4 Short-term strategy has been identified

TBD Shoreland Zone: Jessa will take lead but

 Staff Invasive plants; shoreland invasive plant removal Pending part of Recodification

Excavation
Structure replacement; time periods

Shoreland definition

8 TBD Staff Shoreland zoning amendments to address certain issues 0 Smaller changes 

9 6/14/2018 Staff Neighborhood Mixed Use Zone (formerly Business Park) amendments Done Public hearing and vote done June 14, 2018 Yes

10 TBD Staff Neighborhood Mixed Use Zone (formerly Business Park) boundary changes 1 Discussion July 26, 2018

11 TBD IHWG 2 Board members participate in Inclusionary Housing working group (IHWG) On-going Russell White and Drew Fitch are members

12 TBD Staff AirBnB and short term rentals 2

13 TBD UPDATE DESIGN STANDARDS FOR LED LIGHTING AND SIGNS: Staff See Sign Ordinance changes above.

14 TBD Definition:  Substantially complete re: development vs. building permits CEO
Staff draft definition differentiating from bldg 
permits as appropriate

STAFF

7

2 TBD Pending  Part of Recodification

5
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15 TBD Wetland Protection:  Review how man-made wetlands are and should be 
regulated. Staff

Staff prepare information and possible draft 
amemendment for Board's review at future 

ti
16 TBD Vision for Route 1 Bypass NA

Wait on recommendations from the 
Economic Development Committee

17 TBD Fines and Fees (increases?) Staff Staff will research

18 TBD Route 236 safety NA
No formal action - studies must be funded 
and completed.



2018-2019
PLANNING BOARD ACTION ITEMS

*CPC = Comp Plan Committee Revised 5/17/2018 3

Complete 8/9/2012 16.10.9.2  REDEFINE FIELD CHANGES; Major/Minor (for May 2015 TC 
workshop) 2 Staff to draft language for review

 

Complete 10/13/2012 TE DPW PROJECTS COME BEFORE PB; NEED UPDATED LIST 2 CDM to discuss with DPW, report to PB  

Complete Comp Plan Items CPC*

 12/12/2013 - Pedestrian / Bike paths / Bike Racks
- CDM will provide existing bike path plan; 

disc. 12/18; req. input from T. Emerson 
1/22/15; input to CPC when appropriate

3/28/2013
- CONTINUE WORKSHOP WITH KCPC, KOSC REGARDING 1 - 3 ACRE 

RR;  and future land use regulation; restrict # building permits issued per 
year  

- May 15, 2013 Workshop; December 3, 2013 
workshop, w Soil Suitability; PB input to 
CPC* when appropriate

2/25/2016
- ROADS / SIDEWALKS TO NOWHERE (ROW plans)/Shared 

Driveways/ROW Standards/Emergency access roads

-

Complete 3/27/2014 DD Kittery Historic Resources; historic designation identification 3

Complete 10/22/2015 Draft language and amend bylaw to require Memun workshop to newly 
appointed planning board members Staff

Staff prepare draft version of Bylaw to 
present to Board

Complete 1/8/2015 Foreside Review Committee (16.3.2.15.F) 1

Discussed 1/22; Board to discussed results 
of Foreside Forums 4/23; idea is to hire out 
design review until Foreside study is 
complete

Complete 1/23/2014 Outdoor Seating/Use of Public Way; extend to other zones Done

PB review:  10/23/14; rev. language 
12/18/14; 1/22/15 discussion; Foreside only; 
CDM to work w/ NCP/TC to add to Title 5 
permanently; ordained by TC 4/27

Complete 2/27/2014 Approved Plan Expiration; Requests for Extension; Expiration of Wetland 
Alteration Permit Done Reviewed 3/27/14; PB approval 6/26/14; to 

Council 11/10/14; Effective 2/28/15

Complete 2/27/2014 AG List of Committees/Boards to monitor Done CDM to place in 2/26 packets

Complete 11/14/2013 Staff 16.7.3.5.6 Structure replacement outside of shoreland zone (missing from 
code) 1

Board recommended to Council on 5/28, will 
be before TC this summer

COMPLETED ITEMS
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Complete 10/24/2013 16.7.8 Soil Suitability Guide; discontinue; replace with Net Residential 
Acreage calculations Done

16.7.8 Land Not Suitable for Development: 
10/23/14 PB Review/Recommend to Council 
for 11/10/14 approval; 5/4/15 TC workshop; 
recommendation needed 6/25/15

Complete 8/22/2013 Staff Site dev pre-meeting; CMA construction inspection; Ref: 16.4.4.1.A (for 
May 2015 TC workshop) 1

Discussed December, 2014; staff drafted 
language for review, reviewed 3/12/15. Public 
Hearing and recommendation to Council 
3/26/15 

Complete 2/27/2014 Flag Lots (16.8.-16.9) Done

No longer 
required 3/13/2014 Septic pretreatment requirement as bonus (See also: VIII.3.i.ii 2015 Code 

Amendments:  Briefing Book, #38) Done

Complete Complete

4/25/2013 Complete / Ongoing

Complete Complete / Ongoing

3/25/2013 Ordained:  3/25/2013; ordained 12/14

3/25/2013 Complete

4/25/2013 ordained 6/10/2013

1/24/2014  

1/24/2014 1/24/2013

4/25/2013 Retreat:  January 10, 2014; MMA workshop 
3/25/14

4/25/2013 Ordained:  1/27/2014

2/14/2013 To Council 6/9/14
Complete Packets posted online

4/24/2013

January 2014

Provided in Board packets

11/14/2013 Adopted 1/22/15
2/28/2015 Effective 2/28/15Approved Plan Expiration; Requests for Extension; Expiration of Wetland Alteration Permit

ByLaw Changes

Post Building Permits on Web Site

Waivers; 

ABUTTER’S LIST TO PB EARLY ON, BEFORE PUBLIC HEARING (at sketch plan)

Proposed Ordinance Changes on line

Outdoor Seating/use of public ROW extension period/Title 5 (Seasonal only; extend sunset date)

Title 16.11 Marine Development

PB Workshop Update:  training; education; conflict of interest; attendance/voting; 

REVIEW REPORT TO COUNCIL (RTC) FORMAT

Foreside workshop with Council

Amendment: Speciality Food & Beverage

DISCUSS PUBLIC NOTICES; ABUTTER’S LIST EARLY, INCLUDE M/L AND PHYSICAL ADDRESS; Sales 
(assessor) close April 1; system update in Fall

Amendment: 16.8.24.2 F (LED lights); amended 12/14 (allowing LED lighting)

BUILDING PERMIT LIST IN PACKETS 

UNBUNDLE ZONING AMENDMENTS

LEGAL NOTICES IN PACKET OR EMAILED TO PB MEMBERS (email to PB @ same time sent to publication)
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Complete Effective 5/28/15Outdoor Seating/Use of Public Way; extend to other zones





Short Term Rental Application* 
City of Rockland Code Enforcement Office 
 

270 Pleasant Street 
Rockland, Maine 04841 

Tel. (207) 594-0308 Fax. (207) 594-9481 
rocklandcode@rocklandmaine.gov 

www.ci.rockland.me.us 
 
 

SECTION A.  

Owner’s Name Owner’s Phone 

Owner’s email address Owner’s Cell Phone 

Owner’s Physical Address (while renting) City State Zip 

Owner’s Mailing Address (if different) City State Zip 

 
SECTION B. Short Term Rental (STR) applies to any residential dwelling or dwelling unit that is rented for periods less than one month. 

Short Term  Rental (STR) Address Tax Map # Zone # of units # of onsite parking spaces 

Type of STR Type # of Bedrooms Rented 

 Single-family dwelling, owner’s primary residence STR-1  

 Two-family dwelling or approved accessory apartment, one unit owner’s primary residence 
while renting short-term 

STR-1  

 Two-family dwelling, not owner-occupied STR-2  

 Single-family dwelling whole-house rental STR-2  

 Multi-family dwelling (3 or more units) STR-3  

SECTION C. 

Insurance: Applicant must provide, to the Code Office, evidence or certificate of current insurance providing coverage for the use of 
the premises as a short term rental. Evidence of such insurance must be available for inspection at all times while a unit or structure is 
used for short term rental. 

Insurance Company Insurance Company Telephone 

 
SECTION D. (Fill out this section if the use is an STR-2 or STR-3)______________________________________________ 

 

� I am a resident of Rockland and will be available at all times while guests are renting this property; or  
� I am not a resident of Rockland and I have contracted with a property management company with its 

principal place of business in Rockland, Thomaston, Owls Head, Rockport, Warren, Camden, Hope, 
Cushing or St. George, and who will be available at all times while guests are renting this property. 
Provide property manager information below. 

 

Property Manager’s  Name (if not owner) Property Manager’s  Phone 

Property Manager’s  Address City State Zip 

Property Manager’s email address Property Manager’s Cell Phone 

 
*Short Term Rental Permits are required when renting a dwelling or dwelling unit for less than a month 
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SECTION E. 

 
A checkmark acknowledges that the applicant has read and understands the following STR requirements: 

 

� The occupancy classification of a single-family structure, or a unit in a two-family or multi-family 
structure, used as a STR shall be in compliance with that of a “one-family dwelling” as described in 
Chapter 24 § 24.1.1.1 of NFPA 101 Life Safety Code/2012 (see attachment A**.); 

� Short-term rentals shall be to a single individual or family;   
� The maximum occupancy (for STR-2) shall be limited to two people per existing bedroom plus no more 

than two additional children under the age of twelve; 
� No detached accessory building, recreational vehicle, trailer, tent, or other mobile   residential equipment 

other than a mobile home may be permitted or rented as a short-term rental; 
� The use of a dwelling unit as a STR does not violate any applicable condition of municipal approval, 

covenant, or other lawful restriction on the use of the parcel; 
� Notwithstanding anything to the contrary in Section 19-315, signage identifying, advertising, providing 

wayfinding, or otherwise relating to the use of a dwelling as a STR is not permitted, either on- or off-site; 
� The Permittee must maintain accurate, up-to-date records of all rental transactions in the STR, including 

the number of guests and the duration of their stays. Such records must be available for review by the 
Code Enforcement Officer upon request; 

� The Permittee must post in plain sight to visitors near the entrance a Notice that identifies the name, 
address, phone number(s), e-mail address, and emergency contact of the operator of the STR. 

� When the STR is not subject to an inspection by the City’s Code Enforcement Officer and Fire Chief, a 
disclaimer (which will be provided by the Code Office) must be posted in plain sight; 

� The Permittee must assure that each advertisement of the STR includes Permittee’s City of Rockland 
Short-Term Rental Permit number;   

� Renters of short-term rentals may not sublease any portion of the short-term rental to another person, 
family, or entity;  

� No food prepared at the STR may be served by or on behalf of the Permittee to guests without current state 
certification for such food service, when required. 

� The Permittee shall maintain permit eligibility in conformance with Sec. 11-210(2)(D) continuously 
during the permit period. See ATTACHMENT A. 

 
 

Owner’s Signature Date 

 

For Office Use Only 

This application  does   does not require Planning Board Review 

 

Planning Board Application # _________ 
                 
     Approved      Denied PB Review Date_____________ 

Code Office Code Enforcement Officer Approval Date 

  Approved 

  Denied (see letter) 
 

Short Term Rental Permit # _________________                                                                                                                                         

 
Planning Board Fee $_____________   Date _____________  Receipt # _____________   Paid By _________________________________ Account #  3250 
 
STR Permit Fee       $_____________   Date _____________  Receipt # _____________   Paid By _________________________________ Account #  3256 
                               
 

ver.  10/28/16 
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ATTACHMENT A. 

 
Sec. 11-210(2) 

D. Eligibility.  The City Clerk may accept applications for Short-Term Rentals from only those persons who are 
eligible to apply, as follows: 

(1) Short-Term Rental Permits may not be granted to a renter, lessee, or other party who is not the owner 
of the proposed short-term rental or the owner’s property manager, and no renter or lessee of a 
dwelling unit may sub-let the rented or leased premises as a short-term rental; 

(2) Where the proposed short-term rental is a single-family structure, the applicant must demonstrate in 
the application either that (a) the structure is the applicant’s primary residence, (b) the applicant’s 
primary residence is at another residence within the City of Rockland, or (c) the applicant has 
contracted with a property manager with its principal place of business in Rockland, Thomaston, 
Owls Head, Rockport, Warren, Camden, Hope, Cushing or St. George, which contract requires such 
property manager to provide around-the-clock on-site response capacity to address complaints arising 
from the short-term rental of the structure; 

(3) Where the proposed short-term rental is an approved accessory apartment, the applicant must 
demonstrate in the application that the applicant owns and maintains his/her primary residence at the 
primary structure on the same lot to which the short-term rental is accessory; 

(4) Where the proposed short-term rental is a unit in a duplex or two-unit condominium, the applicant 
must demonstrate that the applicant owns and maintains his/her primary residence in the other unit in 
the duplex or two-unit condominium, or if such unit is not the primary residence of the applicant, that 
the applicant either (a) maintains his/her primary residence elsewhere in Rockland or has contracted 
with a property manager with its principal place of business in Rockland, Thomaston, Owls Head, 
Rockport, or Warren which contract requires such property manager to provide around-the-clock on-
site response capacity to address complaints arising from the short-term rental in the structure. 

 

**Chapter 24 § 24.1.1.1 of NFPA 101 Life Safety Code/2012  : The requirements of this chapter shall apply to one 
and two-family dwellings, which shall include those buildings containing not more than two dwelling units in which each 
dwelling unit is occupied by members of a single family with not more than three outsiders, if any, accommodated in 
rented rooms. 
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