
Due to the Declaration of a State of Emergency for the State of Maine and Town of Kittery, this 
meeting will be held remotely in accordance with LD 2167.  The meeting will be broadcast on 

Channel 22, Facebook, and live broadcast from the Town’s website. 

TOWN OF KITTERY 
200 Rogers Road, Kittery, ME 03904 

Telephone: (207) 475-1329 Fax: (207) 439-6806 

KITTERY TOWN COUNCIL 

May 11, 2020  

6:00PM 

The public may submit public comments for the DISCUSSION agenda item via email, US Mail, or by 
dropping written comments in the Drop Box outside the Town Hall entrance.  Emailed comments should 
be sent to TownComments@kitteryme.org. 

Comments received by noon on the day of the meeting will be read into the record by the 
Council Chair. 

1. Call to Order

2. Introductory

3. Pledge of Allegiance

4. Roll Call

5. Agenda Amendment and Adoption

6. Town Manager’s Report

7. All items involving the town attorney, town engineers, town employees, or other town
consultants or requested offices

a. (050120-1) The Kittery Town Council moves to receive a presentation from the Town
Clerk, Karen Estee on the upcoming July 14th Election and Absentee Voting.

8. DISCUSSION

a. Public comments will be received via email, mail, or the Town Hall Drop Box up until
noon the day of the meeting.

b. Chairperson will read comments into the record.
c. Chairperson’s response to public comment

mailto:TownComments@kitteryme.org


Due to the Declaration of a State of Emergency for the State of Maine and Town of Kittery, this 
meeting will be held remotely in accordance with LD 2167.  The meeting will be broadcast on 

Channel 22, Facebook, and live broadcast from the Town’s website. 

9. New Business

a. Donations/gifts received for Council disposition

(050120-2) The Kittery Town Council moves to accept a donation from The  
Friends of the Rice Public Library in the amount of $2,500.00.  To be deposited 
into the Library Donations Fund.  

(050120-3) The Kittery Town Council moves to accept a donation from The Rice 
Public Library Corporations in the amount of $5,000.00.  To be deposited in the  
Library Donations Fund. 

b. (050120-4) The Kittery Town Council moves to approve a request from Traip
Academy to place signs on the following roads from May 15th to June 30th,
Williams, Whipple, Rogers and Shapleigh to recognize the 2020 Graduating
Class.

c. (050120-5) The Kittery Town Council moves to discuss allowing blanket Sidewalk
Sales through Stages 1, 2, and 3 of the Governor’s Reopening Plan.

d. (050120-6) The Kittery Town Council moves to approve a New Victualer’s
License application from Definitive Brewing Company located at 318 US Route 1,
Kittery.

e. (050120-7) The Kittery Town Council moves to approve a renewal Liquor License
application from Festina Lente, 1 Government Street Suite 3, Kittery.

f. (050120-8) The Kittery Town Council moves to approve the Banner Policy.

g. (050120-9) The Kittery Town Council moves to accept the resignation of Shaye
Robbins of the Parks Commission.

10. Council Issues or Comments

11. Executive Session -

12. ADJOURNMENT

 Posted:  May 9, 2020 



Town Manager’s Report to the Town Council 
May 11, 2020 

1. COVID-19 Update – Please see attached.

2. Expanded Online Services – We have expanded our online services for customer convenience and
safety.  Customers can now obtain Resource Recovery Facility stickers online through our online
permitting system.  Customers can upload their proof of residency through a scan or picture.  Once the
information is verified, the sticker will be mailed to the customer.

Fort Foster Passes are also available for purchase online.  As with the Resource Recovery Facility
stickers, once the transaction is complete and verified the passes will be mailed to the customer.

3. Senior Tax Credit Program – We are accepting applications for the FY21 Senior Tax Credit program.
Applications are due July 1.

The Senior Tax Credit provides up to $1,000 credit on property taxes for qualified property tax payers.
Qualifications include being 70 years of age or older, having a household income that does not exceed
300% of the federal poverty level, having a homestead in Kittery, and having been a resident for at least
10 years.  Applications are available online or can be obtained via mail by contacting the Finance
Department at 207-475-1316.

4. Memorial Day Observance – I am working with Mel Bates, Commander of the VFW Post 9394 on the
Town’s Memorial Day Observance.  Due to the pandemic we are unable to hold a parade and ceremony
at the cemetery.  We are discussing developing a video of the speakers and broadcasting that on Channel
22. Randy has agreed to edit the videos.  Mel and I are working on how best to get the various speakers
filmed.

Upcoming Dates: 

• State Primary Election and Town Meeting Ballot – July 14

Respectfully Submitted, 

Kendra Amaral 
Town Manager 

TOWN OF KITTERY 
Office of the Town Manager 

200 Rogers Road, Kittery, ME 03904 
Telephone: 207-475-1329 Fax: 207-439-6806 

kamaral@kitteryme.org  

mailto:kamaral@kitteryme.org


TOWN OF KITTERY 
200 Rogers Road, Kittery, ME 03904 

Telephone: 207-475-1329 Fax: 207-439-6806 

R E P O R T  T O  T O W N  C O U N C I L  

Meeting Date: May 11, 2020 

From: Kendra Amaral, Town Manager 

Subject: COVID-19 Emergency Update

This information is provided as an update to the Council on the Town’s emergency response efforts and 
the impacts of the emergency situation.  The information in this report is based on what is known today.  
As the situation changes, so too will the operations and projections provided. 

This report covers the following topics: 
 Status of Town Operations
 Fiscal Year 2020

STATUS OF TOWN OPERATIONS 
Town Hall is open for limited services beginning on May 11.  Customers are still encouraged to utilize 
contact-free service options as much as possible.  Services available contact-free include: 

- Register to vote
- Request an absentee ballot
- Pay taxes
- Pay sewer bills
- Register a new vehicle purchased via a dealership - New
- Reregister a vehicle
- Obtain a Kittery Resource Recovery Facility Sticker– New
- Purchase a Fort Foster Pass - New
- Register a boat
- Renew mooring
- Apply for a building permit
- Apply for Planning Board review and permit
- Apply for a Board of Appeals review and permit
- General Assistance services
- Provide public comment for Town Council/Planning Board/KPA meetings

Town Hall customer service will be restricted to achieve proper social distancing and to protect the 
health and safety of customers and staff.  Customers should have all their documents in order and ready 
prior to getting in line at Town Hall.   

Fort Foster is open to KRRF sticker holders and those who show proof of residency.  There are 
restrictions on the number of vehicles, dogs off leash, and access to beaches, bathrooms, and the 
playground.  For more information please see attached. 
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The Planning Office and Administration Offices will remain closed to customers.  All of the services 
provided through these areas are available via online, email, or phone. 

Staff are beginning to come back to normal work schedules.  The Town is following the Families First 
Coronavirus Response Act for those who are unable to return to work due to qualifying reasons.  Staff 
that can perform their duties entirely remotely are still allowed to do so.  Staff who work in areas that 
are still closed due to COVID-19 are being reassigned if needed and otherwise remain home. 

FISCAL YEAR 2020 
We are continuing to conduct weekly updates to our year end projections for FY20.  I have reported in 
previous communications that we are anticipating a significant revenue gap for FY20.  I instituted a 
spending freeze in mid-March to reduce the gap as much as possible.  A spending freeze places on hold 
all work not essential to the daily operations.  Budget surplus is projected at 2% at this time. 

I have looked into the hazard pay idea the Council expressed interest in.  There is clearly a need to 
recognize the first responders and essential personnel who have continued to have customer facing 
functions throughout the pandemic. 

The national approach on hazard pay varies widely by state.  Governor Mills granted hazard pay to state 
mental health care and correction workers.  That was handled through union negotiations and not 
legislatively.  The pay was ranged from $3 to $5 extra per hour depending on responsibilities.   

Other states are handling specifics differently including which positions qualify, durations for the 
program, and amounts being paid.  In all of the cases I could find, the states were funding the majority 
or all of the costs of the special pay through the federal CARES Act funding.   It was not clear whether 
Governor Mills will be using the CARES Act funding to support the hazard pay plan. 

Most states primarily focus on health care workers.  There is significant variation thereafter of what 
other positions are covered ranging from public safety, public works and sanitation workers, daycare 
providers, and store clerks in essential businesses. 

Hazard pay is ranging from $3 - $13 extra an hour, $300 to $600 extra a week, $1,000 a month.  There is 
little clarity in the information available on how long the hazard pay would last and what milestones 
would transition out of the program.  It is also unclear if the various states have thought through 
whether the list of positions expand as the reopening stages advance.  

If the Town was to adopt a standalone program consistent with NH, the estimated cost is approximately 
$150,000 for 11 weeks, excluding payroll taxes and retirement assessments.  If the hazard pay is 
expected to go beyond Stage 1 or if Stage 1 gets extended, the approximate cost could be an additional 
$12,000 to $18,000 per week depending on who qualifies and the amount offered.    

If there is no state funding to support a hazard pay plan, the whole cost would fall to the Town budget 
and the property taxes.  I have spoken with our local legislators about whether state funding is being 
considered and asked for a seed to be planted at the state-level to consider utilizing the CARES Act 
funds for such purposes. 
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CONCLUSION 
The situation is still very fluid.  My best guess is the Governor will look to lift some executive orders by 
mid-to-late May.  Our region may lag behind in light of the proximity to Massachusetts and New 
Hampshire and the challenges that proximity presents to Kittery.   

Take care and stay safe! 







Hi Karen, 
Hope you are well and staying healthy!  There have been many conversations within the project grad 
group and with Judy Spiller - it looks like it has come down to one request (below) for the May 12th 
agenda.  Could you please ensure this gets on the agenda?   
 
"Project Graduation requests the Council to approve placing lawn signs recognizing each 2020 Traip 
Academy graduate on the following roads - Williams , Whipple, Rodgers and Shapleigh from May 15-
June 30th." 
 
Thank you very much just indicate if you need anything else. 
Kristi Mathieson 
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Meeting Date: May 11, 2020 

From: Kendra Amaral, Town Manager 

Subject: Sidewalk Sales during COVID-19 

Councilor Sponsor: Chairperson Judy Spiller 

 
 
OVERVIEW 
The intent is to allow the Town’s retail operations to resume economic activity while meeting social distancing 
and safety guidelines required as a result of COVID-19.  The proposal provides broader permission for 
businesses to expand their commercial space to outdoor areas allowing them to open and/or serve more 
patrons.   
 
To be considered by the Council is the concept of granting a blanket approval for sidewalk sales through a 
time specific tied with the stages of the Governor’s Reopening Maine plan.  Staff will coordinate with 
businesses and administratively issue permits for outdoor sales that provide flexible solutions for different 
areas of the Town.  
 
PROPOSAL 
The Governor is encouraging communities to work with their local businesses to be creative about allowing 
outdoor sales that expand retail operations space while social distancing is required.   
 
We are proposing the Council consider: 
- Council approve a blanket sidewalk sale permit for the Town 

o Increase amount of existing parking spaces that can be occupied for outdoor sales  
o Waive application fee for temporary signage associated with the sidewalk sales 
o Tents still need permitting/inspection  

- Allow temporary administrative review & issuance of permits based on neighborhood/business specifics.   
o The Planning Department will review requests for parking & traffic management, and consult with 

other departments as needed.  
o Existing food truck process to remain. Those with current licenses can operate and properties may 

host food trucks under current Business Use Change review by staff.  
- Public street closing process to remain with Town Council approval  

 
PROPOSED SOLUTION/RECOMMENDATION 
If acceptable to the Council, the staff will draft a blanket application for Council approval at the next meeting. 
 
ATTACHMENTS 

- Title 5.7 Sidewalk Sales 



Chapter 5.7

SIDEWALK SALES

§ 5.7.1. Title.

This chapter is known as the "Sidewalk Sales Ordinance."

§ 5.7.2. Intent and purpose.1

§ 5.7.3. Definitions.2

Terms, phrases and words in this chapter have the meaning given herein or,
if not defined, are given their ordinary accepted meaning:
GARAGE SALE — See definition in § 5.4.1.
SIDEWALK SALE or SIDEWALK SALES EVENT — Temporary outdoor retail
or food sales for commercial purposes of merchandise normally and legally
sold on the premises where the outdoor sales are located. The displaying
of the merchandise need not be limited to sidewalk locations but must
preserve safe pedestrian, vehicular and emergency vehicle routes.

§ 5.7.4. Applicability.

The regulations of this chapter do not apply to garage sales, outdoor sales
that have been reviewed and approved by the Planning Board, temporary
fund-raising events for nonprofit causes, Town-sponsored events, or other
uses legally established under Title 16, Land Use and Development Code.
In addition, this chapter does not apply to sidewalk sales events that have

A. It is the purpose of this chapter to provide an opportunity for existing
merchants in the Town to hold up to five sidewalk sales per calendar
year, not to exceed four days in duration, in a manner that protects the
health, safety and welfare of the public. Cultural, musical, community
and educational events are encouraged to take place in conjunction
with the sidewalk sales event. It is not the intent of this chapter to
authorize transient vending.

B. In return for the privilege of conducting such sales, merchants and
landlords are expected to self-police themselves to conduct the
sidewalk sales according to their submitted and approved sidewalk
sales site plans.

C. This chapter is further intended to specifically prevent traffic
congestion, obstructions of emergency vehicle lanes, the unsafe
commingling of pedestrians and vehicles that can occur in unregulated,
uncoordinated and unplanned sidewalk sales events.

1. Editor's Note: Amended at time of adoption of Code (see Ch. 1.1, Code Adoption).
2. Editor's Note: Amended at time of adoption of Code (see Ch. 1.1, Code Adoption).

5.7:1



legally existed on a verifiable regular basis as of the date the ordinance
codified in this chapter becomes effective.

§ 5.7.5. Town Council approval required.

Except for exempted uses listed in § 5.7.4, no person, business, corporation,
partnership or other legal entity may conduct sidewalk sales within the
Town unless:

§ 5.7.6. Submission requirements for Town-wide sidewalk sales
event.

Submission of a completed Town-wide sidewalk sales event application,
indicating the following, is required:

§ 5.7.7. Town Council decision on Town-wide sidewalk sales event.

A. The sidewalk sales activities are conducted on days of the year
approved by the Town Council; and

B. Sidewalk sales activities on each property are conducted in
conformance with a Town-approved sidewalk sales site plan kept on file
that includes all information required by § 5.7.9 and satisfies the review
criteria in § 5.7.10 to ensure that health, safety and nuisance aspects of
the sidewalk sale have been satisfied.

A. Dates of the year requested for up to a total of five sidewalk sales
events per calendar year, of which no single sidewalk sale event may
exceed four consecutive days;

B. Proof of broad business community sponsorship for the event as
evidenced by signatures of five landlords of tenants engaged in retail
trade or merchants primarily engaged in retail trade;

C. Means and timeline of adequately informing the Kittery business
community of the opportunity to participate in a Town-wide sidewalk
sales event; and

D. Identification of a single contact person coordinating the event,
including that person's telephone number and mailing address.

A. The Town Council shall consider whether the application is complete
and whether the request is consistent with § 5.7.2, Intent and purpose,
in making its decision. The Town Council may decide to approve,
approve with modifications, approve with conditions, disapprove the
application or schedule a public hearing to gain public input on the
request prior to making a decision.

B. Modifications may include, but are not limited to, changing the dates or
duration of the sidewalk sales event. Conditions may include, but are
not limited to, hiring appropriate personnel to manage traffic or
prohibiting certain businesses that have violated the Town's regulations

§ 5.7.4 KITTERY CODE § 5.7.7
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§ 5.7.8. Mall and individual business approval to participate in
sidewalk sales event.

§ 5.7.9. Sidewalk sales site plan submission requirements.

The site plan submitted for approval must include all of the following
information:

regarding sidewalk sales from participating in the event. The Town
Council's decision is to be communicated to the applicant's contact
person in writing.

A. Before any business engages in sidewalk sales, an approved site plan
must be on record with the Town. The sidewalk sales site plan is to be
reviewed by the Town staff in accordance with the standards and
procedures set forth in this chapter to protect the health, safety and
general welfare of the public.

B. To apply for sidewalk sales site plan approval, an applicant must
complete a sidewalk sales site plan in accordance with § 5.7.9 and
submit it to the Town Planner or, in the Planner's absence, the Code
Enforcement Officer.

A. Title of sidewalk sales site plan, including name and address of
applicant, the person responsible for preparing such drawing, and the
signature of the owner or authorized representative of the property;

B. Approximate North arrow, scale, Assessor's map and lot number in the
lower right-hand corner of the plan, and date that plan was prepared;

C. General layout of buildings, parking area, circulation lanes, and
location of curb cuts;

D. The exact location of temporary outdoor sales and display area,
including the location and size of tents or other temporary structures;

E. Location and width of unobstructed handicapped-accessible pedestrian
routes and sidewalks. The means used to identify and designate the
pedestrian routes so they do not become obstructed or lead pedestrians
into the routes of vehicles (for example, temporary fencing, cordoning,
traffic cones, pavement striping, etc.) must also be noted on the plan;

F. Location and width of vehicle circulation and any fire and emergency
lanes, showing access and egress. The means used to identify and
designate the vehicle lanes so they do not become obstructed by
shoppers or merchandise must also be noted on the plan;

Number of parking spaces temporarily obstructed by the sidewalk sales
event activities and number of total parking spaces available during the
sidewalk sales event;

G. Location of employee parking or overflow parking, if specially provided
for;

§ 5.7.7 SIDEWALK SALES § 5.7.9
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§ 5.7.10. Review standards.

The site of the sidewalk sales must be designed to accommodate expected
patrons without danger to the public health or safety and to prevent
unacceptable traffic delays caused by traffic congestion. To this end, the
following standards must be satisfied:

§ 5.7.11. Town staff decision for approval of sidewalk sales site
plan.

H. Location of any temporary structures or places of public assembly for
musical, cultural, educational or community events; and

I. The name and telephone number of a contact person available during
the sidewalk sales event to remedy any day-of-the-sale problems or
correct violations of the submitted site plan.

A. Pedestrian and vehicular routes are to be clearly marked and identified
on the plan. If walkways and vehicular lanes are altered from the
current routes, the plan is to explain the means used to identify and
mark such revised routes on the site (for example, by using traffic
cones, temporary fencing, painted or chalked lines on pavement, and
roping off areas);

B. Unobstructed five-foot-wide handicapped-accessible pedestrian routes
must be provided;

C. Unobstructed nineteen-foot-wide two-way vehicular routes or thirteen-
foot-wide one-way vehicular routes must be provided;

D. Safe and logical traffic routes on the site as well as to and from the site
must be provided; and

E. Adequate parking must be provided so that parking does not obstruct
the safe flow of traffic or create hazards for pedestrians. Up to 10% of
the normally required number of parking spaces may be temporarily
obstructed by sidewalk sales event activities if suitable arrangements
are made to free up parking spaces normally used for employee parking
or if environmentally suitable temporary overflow parking areas are
provided.

A. Within five business days, or within 48 hours (exclusive of weekends
and holidays) if a sidewalk sales event is scheduled to occur sooner, of
receiving a complete application for sidewalk sales site plan approved
by the Town Planner or, in the Planner's absence, the Code
Enforcement Officer, Town Council shall render a decision. The decision
may be to approve, approve with modifications, approve with conditions
or disapprove a sidewalk sales site plan. The decision is to be based
strictly on the review criteria listed in § 5.7.10.

B. Failure to render a decision within the prescribed time limit constitutes
an approval for the next approved sidewalk sales event.

§ 5.7.9 KITTERY CODE § 5.7.11
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§ 5.7.12. Permits required for signs, tents and other structures.

§ 5.7.13. Temporary closing of public street.

The requested closing of any public street requires approval by the Town
Council.

§ 5.7.14. Appeals procedure.

Any person aggrieved by any decision regarding the site plan review for
an approved sidewalk sales event may appeal the decision to the Town
Manager. Such appeal must be instituted within 30 days after the receipt of
a written decision to deny the sidewalk sales site plan.

§ 5.7.15. Enforcement.

It is the intent of this chapter that sidewalk sales activities will be self-
policed by merchants and landlords of retail merchants. In the event self-
policing is not successful, the Code Enforcement Officer or other person
duly authorized by the Town is to enforce the provisions of this chapter.
The Code Enforcement Officer is to order the correction or abatement of
all violations of this chapter. Uncorrected violations are to be reported to

C. Approved sidewalk sales site plans will be kept on file and are valid for
future Town Council-approved sidewalk sales events without
reapplication if the sidewalk sales activities on the site remains
consistent with the approved plan.

D. Applicants are to be informed in writing of a decision to disapprove a
sidewalk sales site plan.

E. Approved site plans are to be signed and dated by the reviewer along
with the notation: "approved site plan for sidewalk sales during an
approved sidewalk sales event" and kept on file.

A. No special permit is required for conducting sidewalk sales in
accordance with the Town-approved sidewalk sales site plan on a Town
Council-approved sidewalk sales event date.

B. All temporary signs and banners must be permitted by the Code
Enforcement Officer in accordance with Article X of Chapter 16.8. One
temporary sign or banner per participating site in addition to that
normally allowed may be permitted for each sidewalk sales event. Sign
applications, accompanied by application fees, for such additional
signage are to be made to the Code Enforcement Officer well in
advance of the actual sidewalk sales event.

C. All temporary structures, such as tents, that will be removed at the
conclusion of the sidewalk sales event and are shown on the Town-
approved sidewalk sales site plan do not require building/regulated
activity permits. Other temporary structures require building/regulated
activity permits.

§ 5.7.11 SIDEWALK SALES § 5.7.15

5.7:5



the Town Council upon the next application for approving a sidewalk sales
event.

§ 5.7.16. Violations.

Merchants conducting outdoor sales and display of merchandise that have
not been approved by the Planning Board or in compliance with this chapter
is a violation of the sidewalk sales ordinance codified in this chapter and
Title 16, Land Use and Development Code.

§ 5.7.17. Violations and penalties.

A. When any violation of any provision of this chapter is found to exist, the
Town Attorney or the CEO, as provided by M.R.C.P. Rule 80K, upon
notice from the Town Manager, is authorized and directed to institute
any and all appropriate actions and proceedings either legal or
equitable that may be appropriate or necessary for the enforcement of
the provisions of this chapter, the same to be brought in the name of the
Town.

B. Any person, firm or corporation (including tenants in retail malls) being
the owner of or having control or use of any building or premises, who
violates any of the provisions hereof, is guilty of a civil violation, and the
Town has those remedies including fines as are provided and allowed by
30-A M.R.S. § 4452. Each day such violation is permitted to exist after
notification constitutes a separate offense. All fines collected hereunder
accrue to the Town.3

3. Editor's Note: Original § 5.7.18, Conflict with other laws, was repealed at time of adoption
of Code (see Ch. 1.1, Code Adoption).

§ 5.7.15 KITTERY CODE § 5.7.17
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Meeting Date: May 11, 2020 

From: Kendra Amaral, Town Manager 

Subject: Banner Policy 

Councilor Sponsor: Councilor Ken Lemont 

 
 
OVERVIEW 
The Town Council requested a review of the Town’s banner protocols and development of a policy that 
provides for consistent requirements, consideration, and process for applications.   
 
The proposed policy was developed with Councilor Lemont and Fire Chief David O’Brien.  
 
PROPOSAL 
The proposed policy creates a standard for banner applications.  Applications that fit the standard specifications 
may be approved administratively.   

Standard specifications include: 

- Must be for a Town sponsored or non-profit entity sponsored event 
- Physical specifications for the banners including size, grommet placement, and fabric 
- Installation durations and timeframes 

Applications that do not meet the standard specifications must apply to the Council for approval. 
 
PROPOSED SOLUTION/RECOMMENDATION 
Approve as proposed. 
 
ATTACHMENTS 

- Proposed Banner Policy 



DRAFT: May 11, 2020 

POLICY FOR BANNERS OVER PUBLIC ROADS 1 

Banners may be installed temporarily over public roads in accordance with this policy.  Banners are permitted 2 

across Rogers Road adjacent to the Kittery Community Center site.  Banners are not allowed to be hung over any 3 

other public roads, unless approved by Town Council. 4 

Town departments, Town sponsored events, and non‐profit‐sponsored events, where the non‐profit has a 5 

primary place of business in Kittery, may have a banner installed temporarily over a public road.   Other entities 6 

are not permitted to have a banner temporarily installed over a public road, unless otherwise approved by Town 7 

Council. 8 

Banner installation applications will be made on forms provided by the Town Manager.  If the application meets 9 

the Town’s policy, it may be approved by the Town Manger.   All other applications must be approved by the 10 

Town Council. 11 

The banner must be provided by the applicant.  Banners must be fourteen feet long and three feet in height.  12 

Banners must have a minimum of eight reinforced grommets on the top and bottom of the banner.  The 13 

grommets must have an inside diameter of ½ inch.  Each corner of the banner must have a grommet.  Banner 14 

fabric must have wind slits.  Banners that do not comply with this policy will not be installed. 15 

Banners may be temporarily installed between April 15 through November 1 each year.  A banner may be 16 

installed for no less than two weeks at a time.  Installations and removal of banners will occur when personnel 17 

and equipment is available, and may not directly align with applicants’ requests. Only one banner may be hung 18 

at any given time; banners will not be hung back‐to‐back. 19 

Banners approved for installation must be provided no less than one week prior to the installation date 20 

requested.  Banners must be collected by the owner no less than one week from the date it is removed.  21 

Banners not collected by the owner may be disposed by the Town. 22 

The Town is not responsible for the condition, wear and tear, or damage to installed banners.  The Town is not 23 

responsible for the long‐term storage of banners.  The Town may reject banners that appear to be in disrepair, 24 

do not meet the specifications contained in this policy, or have content that may be deemed to be offense or 25 

inappropriate.   26 

There is no fee for the installation of banners.  27 



Hello, 
 
As of today, May 4, 2020.  I will no longer be available to be a volunteer member of the Parks Commission or 
the Economic Development Committee in the Town of Kittery, ME.   
 
Thank you both Rich and George for being such great Chair people for your committees. 
 
Thank you, 
 
Shaye Robbins 
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