2.24.350
Mechanic.


A.
Purpose of Position. The purpose of this position is to supervise and participate in the diagnosing, repairing, and replacing of mechanical, electrical, hydraulic, and pneumatic parts and components in gasoline and/or diesel powered heavy construction and maintenance vehicles and other equipment. Duties include, but are not limited to: supervising assistant mechanics or assigned staff; directing activities; diagnosing malfunctions; performing inspections; maintaining records; and performing additional tasks as assigned by the commissioner or foreman.


B.
Essential Duties and Responsibilities. The following duties are normal for this job. These are not to be construed as exclusive or all-inclusive. Other duties may be required and assigned.



1.
Supervises and evaluates assigned staff; manages employee concerns and directs work assignments.



2.
Diagnoses equipment malfunctions to determine if parts or systems are worn, broken, improperly adjusted and need to be repaired or replaced; utilizes shop technical manuals to determine tolerances, assemblies, and related standards.



3.
Utilizes shop tools and equipment to accomplish necessary repairs to valves, gears, inserts, pistons, pumps, generators, alternators, injectors, brakes, steering, suspension, radiators, tires, transmissions, and related parts and systems; performs state inspections of trucks and equipment.



4.
Uses welder and cutting torch to modify equipment and fabricate parts; prepares all sanders, snow plows, and parks equipment for seasonal utilization.



5.
Performs preventative maintenance and repair in regard to mechanical, electrical, hydraulic parts, and controls.



6.
Assists in maintaining the shop building in regard to necessary repair work on doors, roof, changing light bulbs, basic preventative maintenance, etc.



7.
Utilizes various tools, machines and equipment in the delivery of service, such as front end loaders, dump trucks, hot top rollers, mechanic’s tools, welder’s tools, plasma cutter, and diagnostic testers.



8.
Reviews, receives, and prepares various reports, documents, and forms, including work orders, purchase orders, preventative maintenance and defect sheets, and oil analysis reports.



9.
Orders parts and supplies; investigates sources and prices for equipment, repair parts, supplies, etc.


C.
Additional Duties and Responsibilities.



1.
Answers phones; cleans shop and office; loads and unloads supplies.



2.
Performs other related duties as required.


D.
Essential Training and Experience Required to Perform Essential Functions. High school diploma, or GED, with a minimum of three years experience in mechanical repair, engine repair, and/or fabricating/welding, or related field; or any equivalent combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this position. Must possess a valid State of Maine commercial driver’s license, and be a state of Maine certified inspection mechanic.


E.
Minimum Physical and Mental Abilities Required to Perform Essential Functions.



1.
Physical Requirements.




a.
Must be physically able to operate a variety of machines and equipment, including, but not limited to: front end loaders, dump trucks, hot top rollers, mechanic’s tools, welder’s tools, plasma cutter, and diagnostic testers.




b.
Must be able to move or carry job related objects or materials.




c.
Must be physically capable of walking, crawling, crouching, stooping, kneeling, pushing, pulling, lifting, and carrying relatively heavy objects.




d.
Physical demand requirements are at levels of those for heavy physical work.



2.
Numerical Aptitude.




a.
Requires the ability to utilize mathematical formulas; add and subtract; multiply and divide totals; determine percentages; and interpret same as may be appropriate.



3.
Language Ability.




a.
Requires the ability to read a variety of professional, technical and administrative documentation, directions, regulations, instructions, methods and procedures.




b.
Requires the ability to produce reports with legible format, punctuation, spelling and grammar, using all parts of speech.



4.
Interpersonal Communication.




a.
Requires the ability to communicate with people to convey or exchange professional information.



5.
Environmental Adaptability.




a.
Requires the ability to interact with people (i.e., staff, general public and elected officials) beyond giving and/or receiving instructions.




b.
Work is performed in an environment with regular exposure to a number of undesirable conditions: noise, dust, fumes, moving parts, electrical shock, burns, and toxic agents. Field repair work is also subject to a variety of potentially dangerous conditions during the construction season, snow and ice removal during the winter, working around moving traffic, cranes, and construction equipment.


F.
The town of Kittery is an equal opportunity employer. In compliance with the Americans with Disabilities Act, the town will provide reasonable accommodations to qualified individuals with disabilities and encourages prospective employees and incumbents to discuss potential accommodations with the employer. (Ord. 5-97 § 1805: prior code § 91/2-15 (part))

