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TOWN OF KITTERY, MAINE 

Phone: 207-475-1329 

Fax: 207-439-6806

               Email: jcarter@kitteryme.org
             Website :  www.kittery.org

Chief Plant Operator

Kittery Sewer Department
Position responsibilities include proven leadership abilities, planning, and organization. Demonstrated experience in the operations of a Sewer Department and Treatment Plant required.  Duties include, but are not limited to, overseeing operations and supervising employees; maintains supplies; reviewing reports; investigating complaints; performing inspections; and performing additional tasks as assigned by the superintendent. Applicants applying are required to hold a current Maine wastewater plant operator (Grade IV Biological) certification and reside within a 20 minute radius of the Treatment Plant. Excellent labor management skills required. Additional position info at www.kittery.org.  The town offers a competitive compensation and benefits through a Labor Union Agreement. Position remains open until filled with initial cut-off date of 1/25/10. Qualified applicants should send both a signed cover letter, resume with salary history to:  Town Manager, 200 Rogers Road, Kittery, Me 03904 or email to jcarter@kitteryme.org .   
EOE 

2.24.280
Chief plant operator.


A.
Purpose of Position. The purpose of this position is that of a responsible working foreman to oversee and participate in the operation and maintenance of the wastewater treatment facility, pumping stations, and collection system for the town of Kittery. Duties include, but are not limited to: overseeing operations; maintains supplies; reviewing reports; investigating complaints; performing inspections; and performing additional tasks as assigned by the superintendent.


B.
Essential Duties and Responsibilities. The following duties are normal for this job. These are not to be construed as exclusive or all-inclusive. Other duties may be required and assigned.



1.
Supervises and evaluates assigned staff; manages employee concerns; directs work assignments, and counsels/disciplines employees, when necessary.



2.
Oversees activities of workers engaged in operating and maintaining equipment in wastewater treatment and disposal facility; oversees and tends pumps, conveyors, blowers, chlorinators, belt press, and/or other equipment used to decontaminate wastewater by settling, aeration, and sludge digestion; assists with the operation and maintenance of the pump stations and collection system.



3.
Reviews test results; adjusts process control parameters; observes temperature gauges to determine lubrication of equipment; reads charts, flow meters, and gauges to detect equipment malfunctions.



4.
Removes obstructions, such as coarse materials from bar-screens, to accelerate influent through initial screening process; adjusts pipe valves to regulate flow velocity through settling tanks to separate sludge by sedimentation; turns air valves to aerate mixed liquor, and to control sludge digestion.



5.
Assists the superintendent with planning work schedules and the assigning of duties; maintains and orders inventories of supplies and parts; assures that all state and federal reports are properly discharged and processed.



6.
Performs duties of the superintendent in the absence of same.



7.
Investigates and responds to sewer user complaints; answers questions from the general public.



8.
Utilizes various machines and equipment in the delivery of service, such as jet-rodder, generators, dewatering unit, typewriter, mechanic’s tools, carpenter’s tools, plow truck, loader, hand tools, drills, saws, plumbing tools, and electrical tools.



9.
Reviews and receives various reports, documents, and forms, including pump station flow charts, work records, daily lab data, time cards, billing statements, purchase orders, incidence reports, maintenance records, inspection reports, vehicle records, and assorted logs.


C.
Additional Duties and Responsibilities.



1.
Repairs and maintains equipment; repairs and maintains sewer lines; provides general housekeeping services, as needed.



2.
Must be on twenty-four (24) hour/day standby for emergencies on a rotating basis one week (seven consecutive days) at a time.



3.
Answers emergency alarm calls for problems at plant, pump stations, or sewer lines.



4.
Performs laboratory testing, as necessary.



5.
Performs other related duties as required.


D.
Essential Training and Experience Required to Perform Essential Functions. High School diploma or GED required, with a minimum of five years experience in maintenance, wastewater treatment, plumbing, or related field; or any equivalent combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this position. Supervisory experience preferred. Must possess a state of Maine wastewater operator’s license, grade level equal to that of the treatment facility (GRADE 4). Must possess appropriate driver’s license.


E.
Minimum Physical and Mental Abilities Required to Perform Essential Functions.



1.
Physical Requirements.




a.
Must be physically able to operate a variety of machines and equipment, including, but not limited to: jet-rodder, generators, dewatering unit, typewriter, mechanic’s tools, carpenter’s tools, plow truck, loader, hand tools, drills, saws, plumbing tools, and electrical tools.




b.
Must be physically capable of walking, crawling, crouching, stooping, kneeling, pushing, pulling, lifting, and carrying relatively heavy objects.




c.
Physical demand requirements are at levels of those for active physical work.



2.
Numerical Aptitude.




a.
Requires the ability to utilize mathematical formulas; add and subtract; multiply and divide totals; determine percentages; compute discount; and interpret same as may be appropriate.



3.
Language Ability.




a.
Requires the ability to read a variety of professional, technical and administrative documentation, directions, regulations, instructions, methods and procedures.




b.
Requires the ability to produce reports with proper format, punctuation, spelling and grammar, using all parts of speech.



4.
Interpersonal Communication.




a.
Requires the ability to communicate with people to convey or exchange professional information.




b.
Ability to supervise the work of others and maintain effective working relationships with supervisors, subordinates and the general public.



5.
Environmental Adaptability:




a.
Requires the ability to interact with people (i.e., staff, general public and elected officials) beyond giving and/or receiving instructions.




b.
Work is performed in an environment with regular exposure to a number of undesirable conditions: noise, dust, fumes, moving parts, electrical shock, burns, and toxic agents.




c.
Ability to recognize hazards and institute safety precautions to protect subordinates and the general public.


F.
The town of Kittery is an equal opportunity employer. In compliance with the Americans with Disabilities Act, the town will provide reasonable accommodations to qualified individuals with disabilities and encourages prospective employees and incumbents to discuss potential accommodations with the employer. (Ord. 5-97 § 1705: prior code § 91/2-15 (part))

